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corpyanukoB MBOY «COHI Ne 27» r. I'po3Horo,
OCYHIECTBJIAIONINX 00padOTKY NMepPCOHAJbHBIX JaHHBIX

1. O01mue moJIoKeHus

1.1. Hactosmas MucTpykius pa3paboTraHa B COOTBETCTBHUHU C:

- ®enepanbubiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHaIbHBIX
naHHBIX» (manee — ©3-152);

- [loctanonennem IlpaButrensctBa P® ot 01.11.2012 Ne 1119 «OG06
YTBEPKACHUN TPeOOBAHMUH K 3alUTE MEPCOHAIBHBIX TAHHBIX MPH UX 00paboTKe B
MH(GOPMAIIMOHHBIX CUCTEMAaX NMEPCOHATBHBIX JaHHBIX);

- [TonoxxenueM 06 0OpabOTKe W 3aIUTe NMEPCOHANBHBIX AaHHBIX B MBOY
«COMI 27» 1. I'po3noro (nanee — IomoxeHue).

1.2. Hacrosmas Wuctpykius ycranaBmuBaeT 1 MBOY «COII 27» .
I'po3HoOro (Ianee — MIKoa), OCYIIECTBISIONINX 00pa00TKY EPCOHAIBHBIX JaHHBIX,
TpeOOBaHUs W TpaBuja, 00s13aTelbHBIC JJIS UCIOJIHEHHUS B IENAX O0OCeCTeUCHUS
0€30MacHOCTH MEPCOHANBHBIX TAHHBIX.

1.3. JleucrBue Hactosimed WMHCTpyknmu pacnpocTpaHseTcss Ha BCEX
COTPYAHUKOB IIKOJIbI, JOMYIIEHHBIX K OOpabdOTKE NEPCOHAIbHBIX JAHHBIX B
COOTBETCTBHUH C YTBEPKJICHHBIM MPHUKA30M MEPEUHEM JOJIKHOCTEH.

1.4. CoTpyAHMK MIKOJIbI, MPUCTYHAIOMUN K 00pabOTKe NEepPCOHAIbHBIX
JAHHBIX, 00s513aH 03HAKOMUTHCA ¢ HacTosiel Muctpyknueid, [lonoxenuem, a Takxke
MHBIMU JOKAJIbHBIMA HOPMATUBHBIMHM aKTaMH IIKOJIbI, PETYJIUPYIOIMIUMHU BOIPOCHI
00pabOTKH U 3alIUTHI IEPCOHATIBHBIX JaHHBIX.

1.5. He3nanue nHactosimet MHCTpyKIMM HE OCBOOOXKIAET COTPYAHUKA OT
OTBETCTBEHHOCTH 32 HApyILICHHE 3aKOoHonaTtenbcTBa Poccuiickoit Denepanuu o
MEePCOHAIBHBIX IAHHBIX U JOKAJIbHBIX HOPMATUBHBIX aKTOB IIKOJIBI.



2. OCHOBHBIC IOHATHA U TEPMUHBI

2.1. B Hacrosdmei MHCTpyKIHHM HMCHOJIB3YIOTCS IOHATHS W TEPMHUHBI,
onpeaeneHubie B O3-152 u [lonoxenun.

2.2. KnrouyeBble TEpMUHBI: MEPCOHANBHBIE JaHHBIE, OmepaTrop, oOpabdoTKa
MEPCOHANBHBIX JaHHBIX, WH(OPMAIMOHHAs CHUCTeMa MEePCOHAIBHBIX JaHHBIX
(UCIIdn), 3amura nepcoHanbHbIX JAHHBIX, KOH(OUIEHINAIbHOCTh EPCOHATBHBIX
JAHHBIX.

3. IIpaBa u 00513aHHOCTH COTPYAHUKA

3.1. CoTpynHHK, OCYIIECTBISIONIUNA OOpabOTKYy NEPCOHAJIBHBIX JaHHBIX,
UMEET MPaBo:

[Tomyuate OT JuIa, OTBETCTBEHHOTO 3a OpraHu3aiuioo o0paboTKu
NEePCOHANBHBIX JaHHBIX B ['MMHA3UM, pa3bsACHEHUS MO BOMPOCAM, CBSI3aHHBIM C
00pabOoTKOM 1 3aIIUTON MEPCOHATIBHBIX JaHHBIX.

[Ipenmarats MephI MO COBEPIISHCTBOBAHUIO TIPOIIEAYP 0OpaOOTKH U 3alTUThI
MIEPCOHAIBHBIX JJAHHBIX.

3.2. CoTpyIHHK, OCYIIECTBISIOMHNN 0O0pabOTKY NEpCOHATBHBIX JTaHHBIX,
00s13aH:

— 3Hath W coOmronark TpedoBanus D3-152, IlomokeHus, HacTosIIEH
WNHCTpyKIIMK U WHBIX JIOKAIBHBIX HOPMATUBHBIX aKTOB [ MMHA3WHU, pEryIupyomux
BOMPOCHI 00paOOTKU U 3alIUTHI IEPCOHANBHBIX TAHHBIX;

—  00pabaThIBaTh MEPCOHANIBHBIE JAHHBIE TOJIBKO B LIETISX, OMPEEICHHBIX
[Tomoxxenrnem U TOJKHOCTHOW MHCTPYKIUEH;

—  HE paszriamarh IEPCOHANIbHBIE IaHHBIC, CTABIINE U3BECTHBIMU B CBSI3H
C UCTIOJTHEHUEM TPYJOBBIX 00sI3aHHOCTEH;

—  cooOmare JUIly, OTBETCTBEHHOMY 3a OpraHu3alui o00padOoTKH
NEPCOHAIBHBIX JIAHHBIX, 000 BCEX CIIy4asx HapyIICHUS TpeOoBaHU 0€301acHOCTH
NEPCOHATBHBIX JIaHHBIX, a TakXKe O (paKTax HECAaHKIMOHWPOBAHHOTO MOCTYIa K
MEPCOHAIbHBIM JAHHBIM;

—  HE JIONYCKaTh K NEPCOHAIBHBIM JAHHBIM JIMI, HE MUMEIOIINX MpaBa
JOCTYTa K HUM;

—  HCIOJIb30BaTh NEPCOHAJIbHBIC TAHHBIE TOIBKO JIJISl BHITOJTHEHUS CBOUX
JIOJKHOCTHBIX 00s13aHHOCTEH;

—  obecnieunBaTh KOHPUACHITUATHLHOCTD IEPCOHANTBHBIX JIAHHBIX;

—  coOmomath TpeOOBaHUS MO 3allUTEe TEPCOHATBHBIX JAHHBIX,
YCTaHOBJIEHHBIE B paznelne S Hacrosmen MucTpyknuu;

—  TIOBBIIATh CBOM ypOBEHb 3HAHWW B 00JaCTH OOpaOOTKH W 3aIIUTHI
MEePCOHATBHBIX JIAHHBIX.

4. Ilopsinok 00padoOTKM NMEePCOHATBbHBIX TAHHBIX

4.1. O6paboTKa MEePCOHATBHBIX JAHHBIX OCYIIECTBISETCS TOJIBKO C COTJIACHs
CyObeKTa NEPCOHAIBHBIX JAAHHBIX (WIM €ro 3aKOHHOTO TMPEJCTaBUTEINs), 3a
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HCKJIIOYEHUEM CIIy4aeB, IPEIyCMOTPEHHBIX 3aKOHONATEeNbCTBOM Pocculickon
denepauni.

4.2. Tlonyuyenue cormacuss Ha 0OpaOOTKYy NEPCOHAJIBHBIX JAaHHBIX
OCYLIECTBIISIETCSI B NUCBMEHHOW (opmMe B COOTBETCTBUM C (opmamuy,
YTBEPKIACHHBIMU B IIKOJIE.

4.3. OOpaboTka TMEpPCOHANBHBIX [JAHHBIX [OJDKHA OBITh OrpaHUYeHa
JOCTUKEHUEM KOHKPETHBIX, 3apaHee ONpeIeJICHHBIX U 3aKOHHBIX IIeJIEH.

4.4 CoTpyaHUK 00s13aH:

—  TIpU MOJYYECHHUU MEPCOHANBHBIX JAaHHBIX OT CyOBheKTa (ero 3aKOHHOTO
NpEJACTaBUTENSI) Ppa3bsICHUTH I1eJM O0pabOTKM TMEpPCOHANBHBIX JIAHHBIX W
PEJIOKUTh 03HAKOMUTHCS [losiokeHunem;

—  O3HAaKOMHTh CYOBEKTa WJIM €r0 MPEJCTABUTENS C MpaBaMH CyObeKTa ,
YCTaHOBJIEHHbIMU 152 —]3;

—  TPOU3BOAUTH COOpP TOJBKO TEX JAHHBIX, KOTOPbIE HEOOXOIUMBI IS
nesei 00padoTKH;

—  YTOYHSTH, OJIOKMPOBATh WM YHUUYTOXXATh MEPCOHAJbHBIC JIAHHBIC B
cily4ae, €CJIu OHH MOJIYYEHHBIE TTPECTYIMHBIM MyTEeM, SIBJISTFOTCS HETIOJIHBIMU;

—  XpaHWUTh OPHUTHHAJIBI COTJIaCUH CYOBEKTOB Ha TpaBO 00pabOTKH
JTAHHBIX B IMaKaxX COTJIACHO HAIPABICHHOCTH (JOKYMEHTE ydalluecs, JOKYMEHTHI
PabOTHUKOB H T.1I.).

4.5. Tlpu o00paboTke NEpPCOHANBHBIX MJAHHBIX COTPYIHUK 00s3aH
UCIIOJIb30BaTh CPEJICTBA 3alIUTHI HHPOpMaLUU, TpeaycMoTpernblie [lonoxxenrnem u
WUHBIMU JOKaJIbHBIMA HOPMATUBHBIMU akTamMu [ MMHa3UH.

4.6. [1pu 06paboTKe MEePCOHANBHBIX JAHHBIX HE JOITYCKAETCS:

—  HCIOJIb30BAHHE MEPCOHANIBHBIX JAHHBIX B LENSAX, HECOBMECTUMBIX C
HessiMU cOopa MepCOHANbHBIX TaHHBIX;

— o0paboTka W30BITOYHBIX TIEPCOHANBHBIX JAHHBIX, TO  €CTh
NEPCOHATBHBIX JaHHBIX, HE SBISIOMMUXCS HEOOXOIUMBIMU JJIS 3asBJICHHBIX IIeNen
00paboTKH;

—  BKJIIOYCHHE B OOIIETOCTYIHBIE HCTOYHUKH TEPCOHATBHBIX JaHHBIX
MEPCOHANBHBIX JTaHHBIX, KOTOPbIE HE MOMJIEkKAT PACKPBITUIO HEOTPAHUUYEHHOMY
Kpyry Jim,

—  §epeAavya JAHHBIX TPEThUM JIHIAM Uil LIeJIed, HE CBSA3aHHBIX C
NEeATEeNbHOCTbIO THMHA3HU.

4.7. Ilepenada nmepCOHAIBHBIX TAHHBIX TPETHUM JIMIAM JIOMYCKAETCS TOJBKO
B ClIy4asix, IPEIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM Poccuiickoit Denepanuu, u ¢
corjlacusi CyObeKTa MepCOHANBHBIX JAHHBIX (MM €ro 3aKOHHOTO MpPEICTaBUTENS),
€CJIM MTHOE HE YCTAHOBJIEHO 3aKOHOM.

4.8. YHUYTOXKEHUE NEPCOHAIBHBIX JAHHBIX OCYIIECTBIISIETCS B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATeNbCTBOM Poccuiickoit depepaunn W JIOKAJIbHBIMH
HOPMAaTUBHBIMU AKTAMHU IIKOJIBI.



5. TpeOoBaHusl K 3a1MTE MEPCOHATBHBIX JAHHBIX

5.1. B wmemsax oOecrneueHuss O€30MAaCHOCTM MEPCOHANBHBIX JaHHBIX
COTPYIHUKU OOSI3aHBbI:

5.1.1. B oTHOIIEHUH JOKYMEHTOB, COJAEPKAILUX TEPCOHANIbHBIE JaHHbBIE:

—  XpaHWUTb JIOKYMEHTBI, COJEp)Kalllu€ IMEpPCOHAJbHBIE JlaHHbIE, B
3anuparonuxcs mkadax, cerdax win crenralbHO 000PYI0BAHHBIX TOMEIIEHUSIX,
JIOCTYT K KOTOPBIM OrpaHUYECH;

— obOecrnieynBaTh COXpPAHHOCTh KJoued or 1mkapoB, ceildoB u
NOMEILIEHUH, a TaKke He JOMyCKaTh MX Iepefady JulaM, He MMEIOUIUM IpaBa
J0CTyIa;

—  HE OCTaBJATh JIOKYMEHTBI, COJIepKalllie MepCcoHaNbHbIE JaHHbIe, 0e3
OpUCMOTpa, OCOOEHHO B MECTaxX, AOCTYMHBIX JJI IOCTOPOHHUX JIUIL;

—  YHUYTOXAaTh WK 00€3IMYMBATH IEPCOHANIbHBIC JaHHbIE HA OyMaXKHBIX
HOCHUTENSIX TIOCJIE€ HCTEUEHHUs CpOKa HMX XpaHEHHs MO0 JIOCTHXKEHHS UEH
00paboTKu, oOecreunBasi HEBO3MOKHOCTh UX BOCCTAHOBJICHUSI.

5.1.2. 1lpu pabore c¢ IIODBM wu uHPOpMAaUMOHHBIMH CHUCTEMaMU
nepcoHanbHbIX JaHHBIX (MUICITIH):

—  BBINIOJIHATH BXOJl B CHUCTEMY TOJIBKO TOCJI€ JIMYHOW aBTOpPHU3AIMH C
UCITOJIb30BAHUEM YHUKAJIBHOI'O JIOTMHA W CJOKHOIO MapoJsi, KOTOPbIA IOJKEH
PETYIISIPHO MEHATHCS B COOTBETCTBUHU C YCTAHOBJICHHBIMU TPEOOBaHUAMY;

—  He coobmate nmaponu gocrymna k [I9BM u UCII/In apyrum nuiam;

—  OnokupoBath (3aBepmath ceanc) [I9BM mpu ocraBnenun pabodero
MeECTa, Ja)K€ Ha KOPOTKOE BpEMH;

—  He ycrtaHaBinuBaTh Ha [I[9BM HeCaHKIIMOHUPOBAHHOE MPOrPAMMHOE
obOecIieueHue;

— wucnoup3zoBath I1IOBM u MCIIJIH TOapKO 1JIsI  BBIOJHEHUS
JOJIKHOCTHBIX 005I3aHHOCTEH U B LEJSX, MpeaycMOTpeHHBIX [lonoxenuem.

5.1.3. CoGmronaTh nmpaBuiia UCIOIB30BAHUS CETH VHTEpPHET M 2JIEKTPOHHOM
MOYTHI, B TOM YHUCJIE:

—  HE IIocelaTbh BeO-CalThl, COJIEpKAHUE KOTOPBIX MOXET IIOBJIEYb
3apaxxenue VCII[IH  BpeIOHOCHBIM  MPOTPAMMHBIM  OOECIEYeHHEM  WITU
HECAHKUIMOHUPOBAHHBINA TOCTYH K JAHHBIM;

—  HE OTKpPBIBaTh MOAO3PUTEIbHBIE BIOKEHUS 3JIEKTPOHHOMN MOYTHI U HE
MEPEXOJIUTh M0 COMHUTENIbHBIM CCHLIKAM;

—  peryisipHO OOHOBIATH AaHTUBHUPYCHOE MPOTPAMMHOE OOECTCUCHUE H
WHBIE CPEJICTBA 3aIUTHI HHPOpMAITUH;

—  cooOmate 000 BceX HMHIMICHTAX WHOOPMAIMOHHOW O0€30MacHOCTH
(moio3peHne Ha 3apa)k€HUE BUPYCOM, MOMBITKU HECAHKIIMOHUPOBAHHOIO JOCTYyMa
U T.II.) JHIly, OTBETCTBEHHOMY 3a oOecrmedeHue Oe30MacHOCTH MEePCOHAIBHBIX
JTAHHBIX;

—  BHOCUTb U3MEHEHHMS M paboTaTh C JaHHBIMM  KaCarOIIUXCS
MEePCOHAIBHBIX JAHHBIX, TOJBKO MPHU JUYHOM aBTOpU3ALMU C TMOATBEPKICHHEM
KOJIOM U3 cMcC- cooOI1IeHus (IByX(pakTopHasi ayTeHTU(DUKALINS ).
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5.1.4. B oTHoweHnu chbeMHbIX HocuTeneil napopmanuu (USB-HakonuTenu,
CD/DVD-ngucku u T.1L.):

—  HCIMOJIb30BaTh CHEMHBIE HOCUTENIM HHPOPMAUUU TOJBKO MpPHU
HEOOXOMMOCTH M C pa3pelieHusi JIMLa, OTBETCTBEHHOIO 3a o0ecreyeHue
0€30MacHOCTH NMEPCOHANIBHBIX JAHHBIX;

—  Iepej UCIOJIb30BaHUEM ChEMHOI'0 HOCUTENSI MHPOpPMaALUU MPOBEPSIThH
€ro Ha HaJIM4Ke BPEAOHOCHOTO IPOrPaMMHOT0 00eCreYeHUS;

—  XpaHWUTb CHEMHBIE HOCHUTENW HH(OpManuu B 0OE30MaCHOM MECTE,
MCKJTIOYAIOIIEM HECAHKIIMOHUPOBAHHBIN TOCTYH K HUM.

5.2. CoTpynHHMKaM 3arpeniaeTcs::

5.2.1. Ucnonb30BaTh HE3aUIUIICHHBbIE KAaHAIbl CBS3M Uil Mepeaadyu
NEPCOHATIBHBIX JaHHBIX.

5.2.2. Pa3rnamarh nepcoHalibHbIE JIaHHbIE, CTABIINE U3BECTHBIMU B CBSI3U C
UCIIOJIHEHUEM TPYAOBBIX OOS3aHHOCTEH, B TOM 4YHCJIE TMOCJIE NpPEeKpalleHus
TPYZOBOTO JIOTOBOPA.

6. OTBeTCTBEHHOCTH 32 HapylIeHHe HacTosAmeil MHcTpyKunu

6.1. CoOTpyaHUKHM IIKOJIbI, HE BBIMOJHSAIONIME TpPeOOBAHUSI HACTOSIICH
NHCTpyKLIMKM, HECYT OTBETCTBEHHOCTh B COOTBETCTBHU C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepannu v TpyI0BBIM IOTOBOPOM.

7. 3aki1109MTEIbHbIE MOJ0KEHUS

7.1. Hacrosimias MHCTpyKIMs BCTyHnaeT B CHIIy CO JIHS €€ YTBEPKIACHUSA
JUPEKTOPOM ILIKOJIBI.

7.2. VI3MeHeHUsI U JOMOJIHEHUS B HACTOAIIYI0 MHCTPYKIUIO BHOCSTCS B
HOPSIIKE, YCTAHOBIECHHOM JJISI €€ IPUHATUS U YTBEPKICHUS.

OTBETCTBEHHBIH 32 OPTaHU3AIHIO
00pabOTKH MEPCOHAIBHBIX IAHHBIX B
MBOY «COHI No27» r. I'po3HOT0O

(IOM>KHOCTD) (moamucsk) (vHUIAAIB, aMUTTIS)
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